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RESIDENTIAL LETTING ENQUIRY FORM
INTRODUCTION

Wotton Estate includes a number of houses and cottages, some of which occasionally become available for renting on new tenancies.  Inevitably, many enquiries are made to the owners, their employees, and ourselves as Agents, and are often in excess of the small number of properties available at any particular time.

Some notes follow on the present type of tenancy that usually becomes available to let, but any inquirer completing and sending in the attached form must appreciate that no undertaking whatsoever is given or implied in our acceptance of any enquiry form.  The forms will simply exist as a periodic check on tenancy applications.
PRESENT POLICY

	Type of Tenancy

Term

Rent

Repairs
            Landlord



Tenant

Pets

Outgoings including Council Tax

Agreement/Letting Fee

Tenancy Deposit

Detailed Procedures


	Assured Shorthold Tenancy (Housing Act 1988 as amended) – Unfurnished and without usually without White Goods or Cooker
Usually a minimum of 12 months.  Most tenancies roll on for many years thereafter
Market Rent, payable monthly in advance by bank standing order on the 1st day of each month

Major repairs and external decoration

Minor repairs and internal redecoration (usually paint of neutral colours and not wallpaper)

None preferred, but pets may be acceptable on request, subject to type and number, and the location of the property
Payable direct by the tenant

Permitted payments under the Tenants Fees Act 2019 only (for residential tenancies). Non-residential tenancies will require fees being payable.

In-line with the Tenant Fees Act 2019 – normally equivalent to five week’s rent.  Interest (if any) to accrue to Landlord’s agents.

If a tenancy is available, the applicant(s) will be contacted and invited to view the property in question.  Once the applicant confirms continuing interest, a fee (non-refundable if the applicant(s) withdraw) will be taken in order to process references.  Satisfactory references will confirm that the tenancy may be progressed, subject to contract.


Please return to:
Batcheller Monkhouse
New Bartram House

3-5 Swan Court, Station Road

Pulborough

West Sussex  RH20 1RL
Tel: 01798 877555 Fax: 01798 872389




                   e-mail: lettings@wottonestate.co.uk
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	PROPERTY ENQUIRED ABOUT:   

	APPLICANT DETAILS

	
	name and title (e.g. mr john smith)


	relationship to enquirer
	age
	smoking / non-smoking
	number of cars

	ENQUIRER:
	
	n/a
	
	
	

	SPOUSE / PARTNER:
	
	
	
	
	

	CHILDREN:
	
	
	
	
	

	CHILDREN:
	
	
	
	
	

	CHILDREN:
	
	
	
	
	

	CHILDREN:
	
	
	
	
	

	PRESENT ADDRESS(es):

(IF DIFFERING)

	(ENQUIRER)

	(SPOUSE / PARTNER)


	Is this PROPERTY: 
	Owned   /   Rented   /   Temporary
	Owned   /   Rented   /   Temporary

	TELEPHONE NUMBER(S):
	
	

	EMAIL ADDRESS(es):
	
	

	JOB TITLE(S):

	
	

	Employer and employer location

(or state if Self Employed):
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	RENTAL DETAILS

	REASONS FOR SEEKING RENTED ACCOMMODATION:


	

	ACCOMPANYING Pets

(if any):
Please give Type, BREED, and NUMBER


	

	minimum Length of Tenancy Sought:


	

	maximum monthly rental budget (excluding bills):

	

	LOCAL CONNECTIONS

(if any):
	

	ANY OTHER INFORMATION WHICH MAY BE RELEVANT:
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	REFERENCES (UNDERTAKEN BY THIRD PARTY)

	Previous or present Landlord/Agent

Name:

Address:

Dates rented: 

amount of rent:


	(Enquirer)
	(Spouse/partner)

	Present Employment:

Employer’s Name:

Address:

EMAIL:

Fax No:


	(Enquirer)
	(Spouse/partner)

	COMMENTS ON REFERENCES:

	

	Signed _____________________________________________
Date ___________
Signed _____________________________________________
Date ___________
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